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HRBNE FAILARSILERELR

> QUARRY BAY SCHOOL D.N. Gardiner Principal 6 Hau Yuen Path Breamar Hill Hong Kong





Facility Hiring - Booking Request Form

Date of Booking Request:  
Proposed Date: 
Start Date:         End Date: 
Start Time:        End Time:      
Organisation:      
Description of the event:      
Max No. of children involved:                 No. of adults involved:     
	Area of School Required
	select
	Additional Equipment Required

	School Hall
	 FORMCHECKBOX 

	     


	Gymnasium
	 FORMCHECKBOX 

	     

	Classroom
	 FORMCHECKBOX 

	     

	Outdoor Area
	 FORMCHECKBOX 

	     

	Computer Suite
	 FORMCHECKBOX 

	     


Request for special equipment:      
Our caretaker will open up and lock the door, but will not remain on site 
 FORMCHECKBOX 

OR

To remain on the premises during the event (additional charges may incur)
 FORMCHECKBOX 



All Hirers must provide a copy of Joint named 3rd party liability Insurance with cross liability and indemnity to principal property clauses. 
                                                                     Attached    FORMCHECKBOX 

To Follow    FORMCHECKBOX 

Please complete the form and email to Doris Wong (Finance Officer):  doris.wong@qbs.edu.hk
For Office use
Date:      
 FORMCHECKBOX 
 Accepted               Charges HKD:            Deposit HKD:      
 FORMCHECKBOX 
 Declined

Reason:      
